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SECTION 1 - GENERAL ADMINISTRATION 
 

INTRODUCTION 
 
Whether you are an original owner of a town home in LakeRidge, a subsequent owner, or a new 
tenant, WELCOME to the community!  LakeRidge is an exciting and vibrant place in which to 
live.  The residents here wish to make LakeRidge an even better place to call home through their 
continuous efforts to protect, maintain and enhance their property, and to increase its value. 
 
LakeRidge Townhomes is a Planned Unit Development (PUD) consisting of 118 townhouses.  
The original tract of property (approximately 26.38 acres) was approved by the Town of Cary 
and State of North Carolina as a self-contained, deed-restricted community which has its own 
recorded set of covenants, conditions and restrictions (CC&Rs) under which all residents live 
and abide. 
 
In effect, our townhouse community is a “quasi-business”, operating with a board of directors, 
members (property owners), management (community manager), and advisors (committee 
members).  The business has the sensitive task of balancing individual property rights with the 
preservation and enhancement of property values at minimal expense and inconvenience to the 
members. 
 
Please review your Declaration of Covenants, Conditions, and Restrictions (CC&Rs) document. 
The CC&Rs address aesthetics, safety, and organizational topics necessary to maintain an 
environment where 118 resident families can live in harmony.  The intent of the document is to 
assure each homeowner and resident that all members of the community are properly informed 
so as not to adversely impact the quiet enjoyment and property values of others.   
 
The Guidelines booklet is designed to augment and elaborate on the relevant information 
contained in the CC&Rs, hopefully in a more “user-friendly” manner.  Please read and 
familiarize yourself with the information contained herein: 
 

SECTION 1 provides useful Administrative  information. 
 
SECTION 2 addresses Architectural Control Committee (ACC) topics such as 
exterior modifications, landscaping, painting, and other items that have an effect on the 
consistency and continuity of our 118 townhomes.  Note:  Architectural Modification 
Instructions and Application Forms are included in Appendix C.    All  exterior changes 
must have prior written approval by the ACC (or the Board of Directors). 
 
SECTION 3 sets forth the General Guidelines and Rules for residing at LakeRidge for 
owners, tenants and guests.  Owners may wish to duplicate this Section and provide it as 
a reference for their tenants and guests.  

 
INFORMATION IN THESE GUIDELINES IS SUBJECT, IN ORDER OF PRIORITY, TO 
FEDERAL LAW, NC STATE STATUTES, WAKE COUNTY AND TOWN OF CARY 
ORDINANCES, THE LAKERIDGE ARTICLES OF INCORPORATION, THE CC&Rs, AND 
THE BY-LAWS. 
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LAKERIDGE TOWNHOMES ASSOCIATION 
 
The LakeRidge Townhomes Association, as a non-profit corporation, is a business.  To be 
successful, it must operate as a business.  Your participation, support, and enthusiasm are key 
ingredients to making our association succeed—financially, and as a neighborhood.  Apathy is 
the biggest obstacle to our success.  We encourage each owner to assure that LakeRidge 
functions properly by: 

· Paying your assessments on time. 
· Cooperating with your Association by following its rules. 
· Participating in a meaningful way, such as giving some time to assist the Association. 
· Exercising your vote (through your proxy, when necessary.) 

 
Owner Responsibilities 
 
Owners are responsible for the following: 
 

1) Providing residents of their unit with a copy of the Association’s Declaration of 
Covenants, Conditions and Restrictions (CC&Rs), and Bylaws. 

2) Providing residents of their unit with a copy of Section Three of the LakeRidge 
Guidelines. 

3) Ensuring that residents and guests of their unit comply with the Association’s rules 
and the Town of Cary ordinances and laws. 

4) Paying all assessments, fines and charges incurred by residents and/or guests at their 
unit(s) and within the LakeRidge community. 

 

Enforcement of Rules through Management Company 
 

The Association, through the Board of Directors and the Architectural Control Committee 
(ACC), may enforce Association covenants & regulations.  Every owner, as a member of the 
Association, has the right to proactively ensure the covenants & regulations are adhered to.  
However, to maintain cooperation and harmony within the community, we recommend that 
enforcement of LakeRidge covenants & regulations be made directly through the management 
company. 
 
If a neighborly reminder does not work or is virtually impracticable or impossible, please contact 
the management company with any homeowners association related problems that need 
resolution. 
 
The management company makes periodic checks of the Association areas for obvious 
infractions of the governing documents.  The management company follows a written protocol 
and informs an offending party by mail of any infractions of regulations.  By this method, the 
Association is able to maintain adequate records and procedural control over violations without 
creating animosity between neighbors.  We all pay through our annual dues for the management 
company to manage community problems.  Our Association works best if we let the 
management company perform its duties for the benefit of all of us. 

 



 LakeRidge Guidelines   Section 1.3  

LakeRidge Townhomes Association Page 1.3 

 
Insurance 
 

To fully protect themselves and their neighbors, homeowners must carry adequate property and 
casualty insurance on their townhome unit.  The Association currently maintains coverage, 
among other coverages, on the common ground improvements (gazebo, mail kiosks and 
bridges), and errors and omissions coverage for the Board of Directors. 
 

 

ASSESSMENT GUIDELINES 
 
Wherever owners share common items, such as roofs, streets, and grounds, it becomes necessary 
to manage those shared features on behalf of all owners.  To ensure the maintenance and 
improvement of the common areas and the buildings in the community, the Association must pay 
for operating expenses such as exterior repairs, grounds maintenance, irrigation, painting, 
management company fees, and insurance premiums.  In addition, the Association must 
accumulate reserves for the replacement of capital items such as streets, roofs, gutters, 
walkways, mail kiosks, etc. 
 

As defined in the CC&Rs, each owner bears equal responsibility for the types of expenses 
mentioned in the paragraph above.   
 

The Board of Directors, which is the governing body of the Association, calculates monthly 
Assessments by estimating annual expenses, dividing by the number of  townhome units (118), 
then dividing by twelve. 
 

Special Assessments, as defined and set forth in the CC&Rs, Article VI, Section 6, are calculated 
by estimating the total expense, and dividing by the number of townhome units (118). 
 

Assessments are liens, as recorded in the LakeRidge CC&Rs, and the Master Covenants 
for Preston Village. 
 

Assessments Payments and Fines 
 

Due Date and How to Pay 
 

LakeRidge Townhomes unit owners are required to pay two different Regular Assessments to 
two separate Associations: 

 

· Preston Village Homeowners Association, our Master Association, has an Annual 
Assessment due once a year on January 1 of each year.  

· LakeRidge Townhomes Homeowners association has an Annual Assessment due in 
twelve equal monthly payments on the first day of each calendar month. 

 

 The unit owner is responsible in all cases for the full and timely payment of assessments. 
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Unpaid Assessments 

 
Unpaid Regular Assessments (monthly or annual dues) and unpaid Association Special 
Assessments are enforced by the Association placing a lien on the defaulting property.  
Attorney and other collection fees are also assessed against the defaulting property. 
 

Payment of Fines (Individual Special Assessments) 
 

Fines are treated like Individual Special Assessments and, if unpaid, are enforced by placing a 
lien on the defaulting property.  Attorney and other collection fees are also assessed against 
the defaulting property.  Fines can be from $50 per violation to as much as $100 per week for 
continuing violations. 

 

See Appendix A for a description of LakeRidge Assessment Collection Process. 

 
ADMINISTRATION 
 

Note:  Contact Information for the Management Company, 
Board of Directors, and Committees 

can be found in Appendix D. 
 
Management Company 
 
The Association contracts annually with a management company to administer the every day 
affairs of the Association.  The management collects the monthly dues, pays the bills, keeps and 
maintains Association records, and performs periodic inspections of LakeRidge for covenant 
violations and routine maintenance problems.  The management company also handles 
homeowners association related complaints and problems from homeowners. 
 

Board of Directors 
 
The LakeRidge Homeowners Association currently has five-members on the Board of Directors.  
The term length is three years, with staggered expiration dates to ensure continuity.  Board 
member elections take place at the Annual Meeting. If a Board member vacates the Board for 
any reason, the vacancy may be filled by the selection of a successor by the remaining Directors, 
who will serve for the remainder of the unexpired term of his/her predecessor.  Refer to the By-
Laws of the LakeRidge Homeowners Association, Inc., Article VII, for a description of the 
powers and duties of the Board of Directors 
 
Officers of the Board of Directors are President, Vice President, Treasurer, and Secretary.  They 
are elected by the members of the Board, and serve a term of one (1) year.  Refer to the By-Laws 
of the LakeRidge Homeowners Association, Inc., Article VIII, for a description of the duties of 
the Officers. 
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Architectural Control Committee (ACC)  
 
The Architectural Control Committee (ACC) consists of at least three members and usually 
meets the second Thursday of each month at a committee member’s home on a rotating basis.  
Meetings usually begin at 7 pm. 
 

Architectural Control Committee (ACC) Purpose 
 

The ACC reviews and approves all exterior modification applications, subject to the Board of 
Directors final determination.  The ACC performs periodic inspections of the common areas 
and exterior of the townhomes for compliance with Association governing documents.  The 
ACC advises the Board of Directors and reports any non-compliance to it.  The committee 
also maintains a database of ACC applications on each townhome address. 
 
Architectural Control Committee (ACC) Responsibility 

 
The ACC develops and promulgates policy guidelines for application in the modification 
review process, subject to the approval of the Board of Directors.  Policy guidelines include 
(a) specific review procedures, (b) objectives of review, and (c) criteria used as standards in 
promoting the required objectives.  The policy guidelines may also include specific design 
practices that, though optional, are generally acceptable methods for achieving the required 
objectives in particular design problems frequently encountered by the Association.  The 
policy guidelines are intended to assist homeowners and the Association in the ongoing 
process of community design.  Policy guidelines may be reasonably modified and 
supplemented from time to time, subject to the approval of the Board of Directors, and on due 
notice to the members. Updates to the Guidelines will be provided to the members. 

  

Grounds Committee 
 
The Grounds Committee (GC) shall consist of at least five resident members appointed by the 
Association's Board of Directors and shall be directly responsible to the Board.  The GC 
normally meets the second Monday of each month at a committee member’s home on a rotating 
basis – usually starting at 7:00 PM. 
 

Grounds Committee Purpose 
 

Recognizing that landscaping, open space, and appearance sets LakeRidge apart from many 
townhome developments, the LakeRidge Board of Directors has charged the Grounds 
Committee with leading and monitoring efforts aimed at protecting and enhancing LakeRidge 
amenities. 
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Grounds Committee Responsibility 

 
1) Interface with the landscaping company, via the management company, to monitor 

efforts, projects, and schedules for major maintenance and improvements – including 
pruning, seeding, mulching, additions/deletions of shrubs, trees and “greenery” 

2) Perform periodic reviews and inspections of the property and provide the Board, via 
the management company, a written report regarding the conditions of plants, trees, 
shrubs, mulch, lawns, etc. 

3) Identify, organize, and lead homeowner conducted projects.  Solicit guidance and 
financial support from the Board. 

4)  Notify the board, the ACC and the management company of matters requiring their 
attention in common areas as well as individual yards.  

5) Monitor the irrigation systems – serves as immediate contact to homeowners for 
problems and emergency needs, e.g., to turn systems off/on upon request. 

6) Provide input regarding LakeRidge/Preston Village interaction through the Lake 
Ridge representative to the Preston Village Homeowners Association. 

7) Assist with other related tasks, e.g., the annual termite inspection. 

 
Social & Welcome Committee (SWC) 
 
The Social and Welcome Committee usually meets the 2nd Wednesday of each month at a local 
coffee shop.  Meetings begin at 10 AM and last about 90 minutes. 
 

SWC  Purpose 
 

The LakeRidge Social and Welcome Committee is comprised of a group of LakeRidge 
residents whose goal is to promote and plan neighborhood social functions and welcome new 
residents thus developing good relationships and increasing the friendliness, safety and well 
being of our community.  Membership on the committee is voluntary. 

 
SWC Responsibilities: 

 
1) Plan, organize and promote 3-4 neighborhood social functions per year (i.e. Spring 

Picnic, Oktoberfest). 
2) Survey residents to develop special interest groups (i.e. dining group) for smaller group 

functions and offer assistance organizing the groups. 
3) Create, assemble and deliver the neighborhood newsletter, The LakeRidge Ledger. 
4) Maintain an awareness of residents moving to LakeRidge and provide the new residents 

with a Welcome Packet regarding LakeRidge, Preston Village and the Town of Cary. 
5)  Answer new resident questions or direct them to others who can help them. 
6) With the new resident’s permission, add their name, address, email address and phone 

number to our neighborhood directory and a brief bio in the LakeRidge Ledger. 
 



 LakeRidge Guidelines   Section 1.7  

LakeRidge Townhomes Association Page 1.7 

 

Other Committees 
 
Additionally, as the annual meeting approaches, a Nominating Committee is formed to solicit 
candidates for upcoming positions on the Board of Directors.  Other committees can be formed 
as needed at the boards discretion. 
 

Meetings 
 
There are three (3) types of meetings conducted by the LakeRidge Homeowners Association.  
They are: 
 

Annual Meeting 
 
This meeting is held once a year to present a President’s Report of the previous year’s 
activities, review the past year’s financial  performance, present the Budget for the coming 
year, elect Officers to fill the expiring terms of current Officers, hear Committee Reports from 
their respective chairpersons, update members on Old Business topics, and bring any New 
Business items before the Members. 
 
Board of Director’s Meetings 

 
These meetings are held on a periodic basis, usually monthly, to receive a report from the 
management company, review the Treasurer’s report, hear reports from Committee 
chairpersons, review Old Business items, and entertain New Business items.   
 
Most Board meetings are open to LakeRidge members and are led off with a “Homeowners 
Forum” where residents can express their views, or forward items of interest that they would 
like to bring to the Board’s attention.  If the item being brought up has some amount of 
complexity to it, it may be a good idea to provide the Secretary with a written copy. 
 
Based on the topics to be discussed at some Board meetings, residents may be asked to leave 
after the Homeowners Forum or, in some instances, may not be invited to attend a particular 
meeting. 
 
A notice of the date and time of the meeting, and whether a Homeowners Forum will be 
included, is posted on the LakeRidge website and at the mail kiosks prior to the meeting. 
 
Minutes of Board meetings are kept on file with our management company and may be 
viewed by a homeowner upon request.  Copies can be obtained for a nominal charge per page. 

       
Special Meetings  
 
Special meetings of the members may be called at any time by the Board, or by any member, 
pursuant to a written request by at least ten percent (10%) of the total membership.  The 
notice of the Special Meeting shall state the time and place of the meeting and the purpose 
thereof.  No business shall be transacted at a Special Meeting except as stated in the notice. 
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Mail Kiosks 
 
Check your mail kiosk bulletin board for Association-related matters.  Only official Association 
business may be posted at the kiosks. 
. 
 

ANNUAL MAINTENANCE ACTIVITIES 
 

Termite Inspections 
 
The Association maintains, and assessments pay for, a termite infestation inspection.  An annual 
inspection of the exterior and, as possible, the interior of garage perimeter concrete footings of 
all townhome units is made to detect for termite activity. 
 
Homeowners are given prior notice by the Association of the time of the inspection and are 
required to make the interior of their garages available for inspection of the perimeter concrete 
footings.  Termite inspections are limited to the reasonably visible portions of the concrete 
footings.  Homeowners are encouraged to clear within twelve to eighteen inches of the concrete 
footing perimeter so the termite inspector can make a complete inspection of their interior garage 
perimeter. 

 

Rain Gutter Cleaning 
 
Rain gutter cleaning is an annual maintenance item.  If your gutters need special attention, please 
notify the management company.  Homeowners should periodically check the ends of 
downspouts for clogging and locate the open end of the concrete rain diverters to direct water 
away from foundations to prevent excess moisture from collecting at the foundation. 

 

Mulch 
 
The Association applies mulch as necessary, to common area tree bases, and townhome front and 
rear flowerbeds.  Every effort is made to keep mulch accumulation from within six inches of 
building perimeters as accumulations can attract termites and insects, and develop molds and 
fungi.  As a completely outside activity, no notice is given. 
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SECTION 2 - ARCHITECTURAL CONTROL 
 

ARCHITECTURAL OVERVIEW  
 

Architectural regulations and procedures address any modification (i.e., change, addition or 
deletion) that affects the front side and rear exterior appearance of your townhome.  The 
Architectural Control Committee (ACC), under the authority of the governing documents and the 
Board of Directors (refer to CC & R Article VIII, Section 1 - 8), reviews and enforces 
Association architectural guidelines. 
 
Research has shown that property values are best sustained in developments where appearance 
standards are most effectively maintained.  To accomplish this in a community where residences 
are densely located, it is necessary to maintain some degree of consistency of appearance.  In 
implementing these guidelines, we recognize an owner’s desire for individuality and inclination 
for minimal intrusion.  The ACC will work with homeowners to accommodate as much 
individuality as is reasonably possible for a townhome community. 
 
These regulations, developed from the governing documents and under ACC and Board of 
Directors’ authority, necessitate that the owner be solely responsible for maintaining 
modifications made to the owner’s unit, the liability of which is passed on to subsequent 
purchasers. 
 

Architectural Control Committee (ACC)  
 
All exterior modifications must be presented to the ACC for review and approval prior to the 
start of any work. 
 
Any conflict in these guidelines or Association and ACC decisions is resolved by the following 
operation of law:  (in order of priority)  

· North Carolina statutes,  
· The LakeRidge Articles of Incorporation and Supplemental Articles if any,  
· The LakeRidge Covenants, Conditions and Restrictions 
· The LakeRidge By-laws, and the Resolutions 

 

EXTERIOR MODIFICATIONS 
 

Modification Restrictions 
 
No building, structure, fence, wall or projection from a structure, whether temporary or 
permanent, or affixed to the building or the ground, shall be commenced, erected, maintained, 
improved, or altered, nor any grading, excavation, tree or shrub removal, planting, change of 
exterior color or other modification shall be done which in any way alters the exterior 
appearance of any lot or improvement without the prior written approval of the ACC.  Among its 
responsibilities, the ACC considers: 

(a) the harmony and location of the exterior change in relation to  
(b)  the character of the exterior materials 
(c)  the quality of the workmanship. 
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Prior Written ACC Approval Required  
 
The current ACC application form must be completed in its entirety and signed by the 
homeowner before the ACC committee will consider it. The application must be submitted ten 
(10) days before the ACC meeting in order to be reviewed at that month’s meeting.   Refer to 
Appendix C for Architectural Modification Instructions and Application Form.  
 
 
To ensure conformity to the overall design of LakeRidge and compliance with its governing 
documents, an owner must obtain written approval from the ACC before making any 
modifications to the exterior of the owner’s property.  Modifications must not detract from the 
quality of the neighborhood and must be compatible with the design character of the original 
developer’s overall plan, structures and landscaping. 
 
The management company will notify all applicants of the ACC’s decision.  Approval of plans 
or parts of plans does not guarantee acceptance of similar subsequent proposals from any owner.  
The approval letter will stipulate whether the owner or the Association is responsible for the 
maintenance or repair of the modification.  The ACC or Board of Directors may enumerate 
additional stipulations and requirements. 
 

Default Approval 
 

Should there be a situation where the ACC fails to respond to an application the following 
process will be followed: 

· ACC applications are submitted to the ACC as indicated above. 
· If the ACC fails to respond, the homeowner must request, in writing, a final decision. 
· If the ACC has still not responded in forty-five (45) days then the application is 

approved as submitted. 
 
Appeals 
 
To appeal a request that has been disapproved by the ACC, an applicant must submit a written 
request to the Board of Directors through the management company within thirty (30) days 
following written notice of disapproval.  The request should address the reason(s) stated in the 
ACC letter of disapproval and provide any additional information necessary for 
reconsideration by the board.  The appeal will be considered at the next regularly scheduled 
board meeting following receipt of a timely appeal.  In cases of appeal, the decision is final.   
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LANDSCAPING 
 

General Information 
 
LakeRidge Townhomes Association encourages homeowners to accent their homes with 
landscaping elements.  Landscaping is one of most frequent and cost-effective modifications a 
homeowner can do around the home.  Landscaping can add an immediate personal touch and 
increase the value of one's home.  It is suggested that homeowners seek professional assistance 
when making extensive landscape modifications.  Several common landscaping requests, which 
need ACC approval before any landscaping modification, include, but are not limited to, the 
following: 

· Tree removal and planting 
· Landscape beds (natural areas) 
· Vegetable Gardens 
· Water Gardens 

· Flower Gardens 
· Planters 
· Rear patio slab extensions

 

In general, when landscaping, one should limit the change in grading of the property to insure 
proper drainage away from the foundation as well as away from the neighboring properties.  
Additionally, the planting of shrubs and trees should be made in such a manner that they will not 
impede the vision of motorists.  Below are a few of the major categories under landscaping and 
some standard rules of thumb, which must be considered. 
 

Tree Removal and Planting  The Association is dedicated to preserve and protect the trees and 
plants in the common areas.  Living trees, shrubs and plants will not be removed unless they 
adversely affect the owner's home.  Trees and shrubs that are dead or present a hazard will receive 
priority review.  ACC approval is required before any tree or shrub removal or planting. 
 
Landscape Beds  Natural areas incorporating landscape beds should be made in proportion to the 
home and property and designed to drain away from the unit and neighboring foundations. 
 

Vegetable and Water Gardens  These types of gardens should be located in the rear yard out of 
view from the street.  Vegetable gardens should be kept clean and clear of high growing weeds 
when in the off-season.  Water gardens and fountains must be planned to protect against accidents 
(e.g., electrocution or drowning).  Town of Cary building permits may be required. 
 

Flower Gardens  Flower gardens are highly encouraged, but types of plants and placement must 
have prior ACC approval.  See page 2.7 for further details. 
 

Rear patio slab extensions and concrete slabs  Each townhome unit has a standard rear concrete 
patio slab for each of the four models.  Most patios may be extended to two predetermined 
dimensions and shapes,. Exceptions to these configurations are possible by approval of the ACC.   
See appendix B 
 
Existing patio slabs may be covered with materials consistent with the natural concrete color, or 
with flagstone, slate or brick.  Repair or replacement of existing concrete slabs, if necessary, must 
be of the same dimensions, materials and color of the existing concrete. 
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Landscaping and Planting 
 
Written approval from the ACC is required prior to: 

· Planting any vegetation other than flowers in existing, defined mulched areas. 
· Placing lawn accessories on the grounds outside of mulched areas. 
· Planting climbing plants, such as ivy. 
· Residents are responsible for the maintenance of any plantings they undertake including 

weeding, trimming, and proper removal and disposal of dead vegetation. 
· Residents are responsible for the cost of repairs for damage caused by their plantings to 

common areas and neighbors’ properties. 
 

AWNINGS 
 
An awning must be approved by the ACC prior to installation. 
 

Patio Door Awning Specifications: 
 

Gaston:  Motorized or hand cranked retractable up to 9’3” (112”) wide, up to an 8’ (96”) 
projection.  Mounted on the white wood trim above the patio doors.  Protective hood 
advised. 
 
Jordan:  Motorized or hand cranked retractable up to 19’1” (229”) feet wide, up to a 13’ 
(156”) projection.  Mounted on the soffit of the overhang.  Protective hood optional. 
 
Norman, Patio Door Only:  Motorized or hand cranked retractable up to 7’1” wide up to 5’ 
(60”) projection.  Mounted on white wood trim above patio door or the transom windows.  
Protective hood advised. 
 
Norman, Bay Door:  Fixed 35” x 85” x35” (head widths), up to 30” projection.  Anything 
over 30” projection requires special consideration.  Mounted on white wood trim above the 
patio doors or the transom windows.  Protective hood advised. 
 
Tillery :  Motorized or hand cranked retractable up to 9’3” (112”) wide, up to an 8’ (96”) 
projection.  Mounted on the white wood trim above the patio doors.  Protective hood 
advised. 

 
Window Awning Specifications (upstairs and downstairs): 

Single Windows (All Floor Plans) 
36”, 66” or 72” Wide (depending on window size) x 24” Drop x 24” Projection 

Bay Windows – Two options 
1) Treated as three separate windows, using two @ 32” x 24” drop x 24” projection 
and one center @ 66” wide x 24’ drop x 24; projection     OR 
2) Treated as One Single Bay Window Awning @ 35” x 85” x 35” (head widths) x 
32” drop x 30” projection. 
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Fabric Selection for all Awnings  (Choose one) 

“Sunbrella” brand, style 4631-0000 Burgundy with 5/8” Vanilla binding 
“Sunbrella” brand, style 4633-0000 Linen with 5/8” Vanilla binding 
“Sunbrella” brand, style 4648-0000 Taupe with 5/8” Vanilla binding 
“Sunbrella” brand, style 4656-0000 Spruce with 5/8” Vanilla binding 

 
All awnings must use White Supporting Frame and a “Low Wave” profile valance. 
The homeowner is solely responsible for all costs of installation, maintenance, repair, replacement 
and removal of the awning.  The homeowner is further solely responsible for costs associated with 
any damage that might occur as a result of the awning installations such as, but not limited to, rot 
from moisture trapped by the awning or its mechanism.  The homeowner is also responsible for all 
costs of any modifications required such as relocating downspouts, or adding electrical service or 
supporting devices.  The Association assumes no direct or indirect liability for the awning, its 
mechanism or its maintenance.  A building permit is required for electrical wiring changes. 
 
 

DETERIORATION 
 
If at any time the Board of Directors becomes aware of a property that has deteriorated to the point 
that it is affecting the aesthetics, health or safety of the community, the Board or the ACC will make 
a site inspection.  The ACC, if requested by the Board, will make a recommendation for action to be 
taken by the Board of Directors. 
 
Based on the severity of the deterioration, the homeowner will be given a specified period of time in 
which to make the necessary corrections.  If, after that time, the corrections have not been effected 
to the satisfaction of the Board, the Board has the obligation of enforcement as described in Article 
VI, Section 10 of the CC&Rs.  
 

LANDSCAPE LIGHTING 
 
. 
Owners may install exterior landscape lighting subject to ACC approval, which must meet the 
following minimum specifications: 

· No more than six fixtures 
· Black matte finish with frosted glass or plastic shields approximately 18” high fixtures 
· 30 volts or less low voltage system, preferably 12 volts 
· Spaced at approximately 4 foot intervals and within 6 inches from the inside, house edge of 

the front concrete walkway so as not to interfere with lawn mowing crews 
· Power cables must be buried and the junction box inconspicuously mounted 
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EXTERIOR MAINTENANCE 
 
The exterior maintenance of each townhome is done under the purview of the Board of Directors, 
and with input from the ACC when necessary.  Exterior items such as caulking and painting, yard 
maintenance, common area landscaping and shingle repair and replacement are reserved in the 
Association's budget to ensure the proper maintenance, repairs and replacement.  The long-term 
exterior maintenance of the building units is the Association's responsibility as determined by the 
Board of Directors. 
 

The Association is not responsible for any interior maintenance of any unit  The Association is not 
responsible for windows and doors (except for exterior painting), window and door glass, light 
bulbs, concrete sidewalks, driveways and patio slabs. 
 
Lawn maintenance is a regular maintenance item of the Association.  Each individual unit owner, 
however has a responsibility for keeping their own yard (front, rear and side) in a neat and 
presentable condition, including keeping litter, toys, boxes, tools, and supplies off the premises and 
also including watering rear yards (and side yards for certain units) that are not served by the 
sprinkler system. 
 
 
 

EXTERIOR PAINTING 
 
The exterior painting of trim and siding on all units in LakeRidge shall be maintained by the 
Association and not by individual unit owners. Painting shall be in accordance with the schedule set 
forth by the Board of Directors for timely maintenance. Homeowners may “touch-up” the paint on 
their homes providing the correct paint is used. (See Appendix B) 
 

FENCES 
 
With the exception of the patio privacy fences originally installed during the construction of the 
units, no other structural fencing is permitted in LakeRidge.  The ACC will review natural 
vegetative fencing plans that do not create a “stockade” appearance, but make creative use of plants 
and trees to create privacy and visual screening. 
 

Pet Control “Invisible” Fencing 
 
“Invisible” electrical fencing is permitted but must receive ACC approval.  The fencing system 
must meet the following specifications: 

1) The electrical antenna system must be adequately buried; 
2) The system must not extend beyond the owner’s property lines and must not encroach 

into common areas; 
3) Marker flags must be removed within forty-five (45) days; 
4) During the forty-five (45)  day period, the marker flags must be removed on days 

during lawn mowing, seeding or fertilizing;  
5) The pet owner must comply with all other Association and Town of Cary pet rules. 
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SATELLITE DISHES & ANTENNAS 
 
ALL SATELLITE DISHES AND ANTENNAS MUST HAVE PRIOR ACC APPROVAL. 
 
Owners must provide written notice to the ACC before installation of an exterior satellite dish.  A 
satellite dish may be located on any lot provided that it meets the following requirements: 

· The satellite dish shall be one meter (39.37 inches) or less in diameter. 
· The satellite dish should not be located on any roof. 
· The satellite dish should be mounted on the back or on the side of the owner's townhome 

unless otherwise required to avoid diminished signal. However, this does not relieve owner 
of responsibility for obtaining ACC approval prior to mounting. . 

· The satellite dish and connecting wires shall be as inconspicuous as possible from public 
view. 

· All mounting fasteners shall be adequately sealed against water intrusion. 

· Any damage caused by installation of a dish, regardless of the location will be the sole 
responsibility of the homeowner. 

· These guidelines do not waive more stringent Town of Cary requirements or any required 
Town of Cary permits. 

· No roof-mounted antennas are permitted. 
 

SCREENING, LATTICEWORK, PATIOS, AND PLANTERS 
 
Any screening, latticework, changes to existing patios, or permanently positioned planters require 
written approval from the ACC before installation. 
 
Air Conditioner and Utility Screening 
 
Screens for air conditioners and utility fixtures must be no higher than 30 inches.  Screens may be 
constructed of horizontal hardboard siding similar to the privacy walls or of diagonal latticework.  
Window or wall-through air conditioners are not permitted. 

 

Screened-in Porch 
 
Most townhomes were pre-designed to accommodate a screened-in porch area at the rear of the 
unit.  Appendix B contains a standard screened-in porch specification but is not specific to any one 
particular unit.   A detailed preliminary scaled drawing provided by a registered engineer or 
architect, including overall length, width, depth and height dimensions, verification of concrete 
footings and detail of the pitched roofline connection to the adjacent unit.is required. The type and 
color of materials must be specified. Screened porches must meet Town of Cary building codes and 
will require a building permit since it is a structural addition. Owners requesting modifications may 
be required to record a statement to this effect at their cost with the Wake County Register of 
Deeds. 
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Sun Porch 
 
If you are requesting to build a sun porch room on your concrete patio slab, you will need to submit 
an ACC application with a scaled drawing of the sun porch, showing overall length, width, depth 
and height dimensions, and verification of concrete footings.   The type and color of materials and 
type of glass must be specified.  Like the screened-in porch, a building permit must be obtained.  If 
you are converting a screened-in porch to a sun porch, you must follow ACC guidelines and check 
with the Town of Cary building department for permit requirements.  Owners requesting 
modifications may be required to record a statement to this effect at their cost with the Wake 
County Register of Deeds. 
 
ALWAYS USE A QUALIFIED CONTRACTOR TO PERFORM ANY SIGNIFICANT 
MODIFICATION AS IT AFFECTS THE VALUE NOT ONLY OF YOUR UNIT, BUT OF YOUR 
NEIGHBORS AND THE ENTIRE ASSOCIATION.   

 
Sunroom 
 
A sunroom differs from a sun porch in that the sunroom requires added electrical outlets and 
heating and air conditioning, in addition to window glazing.  If you are requesting to build a 
sunroom, you will need to submit a scaled drawing of the sunroom, showing overall length, width, 
depth and height dimensions for ACC approval.  Also, the type and color of materials and type of 
glass must be specified.  If you are converting a screened-in or sun porch to a sunroom and are 
making any exterior modifications, you must follow ACC guidelines.  You must also check with the 
Town of Cary building department for permit requirements. Owners requesting modifications may 
be required to record a statement to this effect at their cost with the Wake County Register of 
Deeds. 

 
Window Planter Boxes 
 
Window planter boxes may be installed only on the rear windows of a unit.  The homeowner must 
submit sufficient details about size, installation, box lining and plant types for ACC approval prior 
to installation.  Specifications for planter boxes are: 

· Constructed of any durable material 
· White, un-textured and undecorated 
· Compatible with the white trim on the townhouses 
· No wider than the white trim that frames the window 
· Supporting brackets must be as inconspicuous as possible 
· Plants must be adequately maintained and not artificial 
· Free of dead vegetation 

 
The box must be mounted and installed in a safe and secure manner.  The homeowner is solely 
responsible for the planter boxes, and all damage caused by the installation, use and/or removal.   
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Window Glass, Storm and Screen Doors 
 
Storm and screen doors for front or rear entrances require ACC approval before installation. 
Storm doors must be: 
Clear, full view, un-etched and undecorated glass; 
Black enamel metal frame; and 
Brass hardware. 
The Association is not responsible for painting front door surfaces behind glass storm doors except 
for regularly scheduled painting of doors. 
The owner is responsible for the purchase, installation and all maintenance costs of any storm or 
screen doors. 
The owner is responsible for damage caused by storm or screen doors. 
The owner is responsible for the replacement or repair of window glass and screens. 
 

Miscellaneous Architectural Modification Requests 
 
Listed below are guidelines for commonly requested minor changes to townhomes, which 
incorporates numerous changes developed by the ACC and/or Board of Directors to accommodate 
the needs of a dynamic community.  The list is by no means exhaustive.  Always apply to the ACC 
for any exterior change or modification, subject to the following understanding: 
 
To minimize restrictive micro-management of routine homeowner decisions regarding landscaping 
and property accents, the ACC need not review minor modifications, which are: 
 

· Non-electrical 
· Less than 18 inches in height 
· Temporarily located on concrete surfaces or in mulched areas (e.g. Planters) 
· Not in common areas 
· Annual but not perennial plant specimens 
· Not a complication or added expense for the Association landscaping crew 

 
 
Annual flowers  The planting of annual flowers for ornamental color impact is encouraged.  No 
ACC approval is needed if the annual flowers do not exceed 18” in height (begonia, marigold, 
mums, vinca, salvia, petunia, pansy, and impatiens.).  All other types of flowers and flowering 
shrubs exceeding 18” must have ACC approval. 
 
Climbing plants  Climbing plants such as ivy, jasmine, honeysuckle, and climbing roses are not 
permitted on the exterior walls or fence of any unit as they will interfere with maintenance and 
increase the likelihood of insect infestation into the building.  Climbing plants may be allowed only 
on proper trelliswork.  The ACC will carefully review requests for climbing plants. 

 
Exterior window shutters  Only the original shutters installed by the builder are permitted.  No 
additional exterior shutters will be allowed.
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SECTION 3 – GUIDELINES FOR LIVING AT LAKERIDGE 
 

Note:  It is the Responsibility of the Homeowner to Provide a Copy of 
this Section to their Renters and/or Guests.  The Owner is Responsible 

for Violations of these Guidelines by their Renters and/or Guests 
 

GROUNDS OVERVIEW  
 
Although most exterior modifications are addressed in previous sections, several alterations overlap 
into exterior grounds activities that homeowners and tenants may choose to initiate.  Therefore, 
information and regulations essential to both homeowners and tenants are included in Section IV. 
 

Modifications and Maintenance 
 

1) The owner must apply to the Architectural Control Committee for its approval prior to 
initiating any exterior modifications.  (Refer to Section II.) 

2) Modifications must be professionally constructed with durable materials. 
3) Modifications may not impede access for anyone with authorized business on the lot. 
4) Modifications may not create a potential additional expense for the Association. 
5) Modifications may not encroach on common ground. 
6) Modifications must be in scale and proportion with the surrounding property and structures. 
7) The expense of maintenance of any modifications is the responsibility of the owner and 

subsequent purchasers of the unit. Owners requesting modifications may be required to 
record a statement to this effect at their cost with the Wake County Register of Deeds. 

8) Every effort will be made by the ACC to assure any modifications conform and harmonize 
with the architectural and landscape character and quality of the LakeRidge community. 

 

Flags 
 
Decorative flags of any kind may not be displayed on or from the exterior of any building, yard or 
common area in LakeRidge.  Only the flag of the United States of America may be flown and 
displayed. 
 
Freestanding, ground anchored flagstaffs are not permitted.  Flag brackets may be mounted on any 
exterior wall of the townhouse.  The flag bracket must be placed at a level so the flag does not touch 
the ground and so the flagstaff does not impede or endanger pedestrians or motor vehicles. Owners 
shall be responsible for deterioration of building caused by mounted of flagpole brackets. 
 

“For Sale” or “For Lease” Signs 
 

1. Signs may not be placed in any common area. 
2. Signs must be placed on the unit property only within the mulched areas so as not to 

interfere with lawn mowing and maintenance 
3. Realty signs must be removed no later than seven calendar days after the house has been 

sold and escrow closed. 
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Holiday Lighting  
 
Association restrictions on exterior and landscape display lighting are suspended annually from 
Thanksgiving Day until January 15 the following year, as long as the decorative lighting: 
 
· Does not endanger, or unreasonably disturb or inconvenience Association residents 
· Does not interfere with the operations of the landscaping crew 
· Is removed from the exterior premises in its entirety by January 15 
· Owner is responsible for any damage caused by the installation, use or removal of Holiday 

Lighting 
 
Hot Tubs 
 
Hot Tubs placed outside or on the rear patio are discouraged; however there may be some 
circumstances under which a hot tub could be approved. Should you wish to have an outside hot 
tub, an architectural request must be made. At a minimum, a request must include provision for 
screening such as landscape or hardscape to adequately seclude the hot tub from view. 
 
Play Equipment 
 
Preston Village, the Master Association, provides a recreational area that is available to owners and 
residents of LakeRidge.  Therefore, permanent play equipment is not allowed on any lot. 

· Play equipment is prohibited in the common areas. 
· Basketball hoops, backboards and other sport goals are prohibited. 

Non-permanent play equipment is allowed on the owner's rear property as long as it: 
1) Does not interfere with exterior maintenance and lawn mowing; 
2) Is not left on the lawn or grass for more than forty-eight hours; and 
3) Is in good condition 

 
Items such as bicycles and toys must be removed from front and rear (and side) yards, walks, entries 
and patios when the items are not in use. 

 
Residents are responsible for keeping non-permanent play equipment out of the way of landscaping 
and maintenance crews, and for repairing any damages caused to grounds or structures by any such 
play equipment. 
 

Signs 
 
Owners (and their agents), tenants and guests may not place signs, of any kind along the streets or at 
the entrances to the LakeRidge subdivision. 
No sign may be attached directly to the outside wall of the buildings, or to any plant, tree, or mail 
kiosk. 
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Grounds and Building Guidelines 
 
Regulations and procedures for the grounds were developed with the goal of allowing as much 
individual decision-making and the least amount of intrusion as possible within a framework of 
consistency that would maintain and increase our property values.  Many sensitive issues, such as 
parking and pets, were reviewed.  The Board of Directors adopted regulations after careful 
deliberation.  The Grounds Committee makes routine inspections of yards and common areas and 
reports to the Board of Directors any deficiencies in landscaping.   
 
Animals and Pets 
 
All residents must adhere to the Town of Cary rules regarding pets, including: 
 

· Animals must be restrained at all times when not in the townhome. 
· Dogs and cats over four months old must be inoculated against rabies. 
· Any person owning or in charge of any dog/cat must immediately remove and properly dispose 

of feces deposited by the dog/cat. 
· Public nuisance animals are prohibited. 

 

(1.) A public nuisance animal is one that: 
· Is repeatedly at large 
· Damages the property, including plants, of anyone other than the owner 
· Is vicious 
· Causes fouling of the air from odors 
· By virtue of the number or type, is offensive or dangerous to the public's health, 

safety, or welfare 
· Makes disturbing noise 
· Is diseased or dangerous to the public's health 
· Causes unsanitary conditions of enclosures or surroundings 

 

(2.) Animals may be left outside only with ALL THREE of the following conditions:  
· The animal must be under restraint 
· The animal must be on the owner's property 
· The person responsible for the animal must be at home and supervising the animal 
 

(3.) Doghouse or exterior pet pens are not permitted under any circumstances.  Only indoor 
pets are allowed. 

 

(4.) The owner of the unit in which an animal resides or is visiting is responsible for the cost 
of repairing any damage caused to the unit and/or the Association by the animal. 

 

Clotheslines 
 

Exterior clotheslines are prohibited. 
 

Commercial and Private Soliciting 
 
Soliciting of any kind within LakeRidge is prohibited. 
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Garbage, Trash and Recyclable Materials 
 

1) The Town of Cary provides trash and recycling containers. 
2) All garbage, trash and recyclable materials must be secured and kept inside containers or 

plastic bags when placed at the curb for collection. 
3) Garbage and recycling containers must be stored only within garages. 
4) Garbage and recycling containers should be placed at the curb no earlier than 6 P.M. on 

the evening before scheduled collection. 
5) Garbage and recycling containers must be removed from the exterior before 8 P.M. on 

the day collection was scheduled. 
6) Disposal of any other garbage, including animal litter, trash or debris is not permitted 

anywhere in LakeRidge or its common areas. 
 

Grills  
 

· Cooking grills must be kept at least 2 feet from the building when placed on the rear patio. 
· Cooking grills must not be used underneath overhangs. 

 

Noise 
 
The following are prohibited within LakeRidge: 

1) Sounding of a horn or any other device on any vehicle except as a danger signal. 
2) Playing any musical instrument, radio, television, phonograph, or stereo in a manner that 

disturbs the quiet or comfort of any person in any neighboring unit(s). 
3) Operating any motor vehicle without a properly functioning muffler or other noise-

diminishing device, which will effectively prevent loud or explosive noise. 
4) Firing or discharging firearms. 
5) The discharge of fireworks. 
6) Keeping any animal that makes noise that disturbs the quiet or comfort of any person. 
7) Any other activity that disturbs the quiet or comfort of any person(s). 

 

Occupancy of Units 
 
Each unit may be occupied by the owner(s) and his or her family, rented to one family (per unit), or 
leased to a maximum of two unrelated individuals whose names are recorded on a single lease. 
Owners who occupy their units may not lease or rent any part of their unit to others. 
Units may not be remodeled to create separate apartments with private entrances. 
 

Yards, Walks, Entries and Patios 
 
Residents are responsible for keeping their front, rear (or side) yards, walks, entries and patios free 
of trash and litter. 
 
Front, rear (or side) yards, porches and patios must not be used as storage areas for boxes, tools, 
building supplies and other items that are not usually associated with these areas. 
 
Outdoor furniture (lawn chairs, chaise lounges, gliders, etc.) or household furniture intended for 
indoor use is not permitted to be permanently located in front yards. These items must be moved to 
the patio or other appropriate location daily. 
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PARKING REGULATIONS 
 
No Assigned Parking 

 
1) There is no assigned parking within LakeRidge. 
2) Residents are encouraged to park vehicles in their own garages and/or driveways. 
3) Residents may temporarily park their passenger vehicles only in designated common 

parking areas, but may not park in these areas routinely. 
 
 
Areas of Prohibited Parking 
 
Parking is not permitted by anyone in the following areas: 

 
1) On grassed areas (to prevent damage to sprinkler system and landscaping). 
2) On streets (to prevent obstruction to emergency and other vehicles). 
3) Within ten feet of a fire hydrant. 
4) On any portion of a walkway or sidewalk. 
5) Blocking access to a mail kiosk. 

 
 
Parking for Non-Residents 
 

1) Parking by non-residents is permitted only while visiting residents.  
2) Residents are responsible for ensuring that guests adhere to parking regulations. 

 
 
Boats, Campers, Trailers, Limousines and Large Vehicles 
 
The exterior parking of boats, campers, trailers, limousines, and oversized vehicles is prohibited in 
LakeRidge. 
 
 
Inoperable or Unregistered Vehicles 
 

1) Inoperable or unregistered motor vehicles and motor vehicles not displaying current license 
plates may not be driven or parked within LakeRidge and common parking areas. 

2) Inoperable or unregistered motor vehicles may be towed at the owner’s expense. 
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VEHICLE REGULATIONS 
 
Vehicles Not Requiring Licenses 
 
Operation of motorized vehicles that do not require licensing is not permitted within LakeRidge.  
Golf carts of residents and landscaping equipment are excepted. 
 

Areas Where Operation is Prohibited 
 

Operation of any motorized vehicle, with the exception of maintenance vehicles authorized by the 
Association, is not permitted on LakeRidge’s lawns, sidewalks, walking paths, common or wooded 
areas without the prior authorization of the Board of Directors. 
 

Repair of Vehicles 
 

1) Only minor and emergency repairs to vehicles are allowed on the premises. 
2) Once initiated, repairs must be  completed within forty-eight hours. 
3) Owners are responsible for the cost of repairing any damages to common areas caused by 

vehicle repair work. 
 

Speed Limit 
 

The maximum speed limit within LakeRidge is 15 miles per hour 
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Appendix A 
 

 
 
Assessment Collection Process 
 
 
The policy below shall apply to all LakeRidge Homeowners Association property owners who become 
delinquent in paying their assessments or late fees(JL) 
 
Assessments are due on the first (1) of each month.  If an assessment is not paid when due the Association 
may bring an action at law against the owner personally or foreclose the lien against the lot. 
 
This Delinquency Policy allows the Management Company to commence the collection proceedings against 
any property owner that falls delinquent under this policy. 
 
Upon a property owner becoming 30 days delinquent in assessments or late fees, the Management Company 
shall send a letter reminding him or her that their payment has not been received, and a late fee of $15.00 has 
been assessed and will continue to accrue at a rate of $15.00 each month until the assessment is paid. 
 
Upon a property owner becoming 4 months delinquent in assessments or late fees, or $400 delinquent in 
assessments or late fees, the Management Company shall send a notice to the property owner: (1)- informing 
the property owner of the amount of the delinquent assessments and the time period the assessments are 
delinquent: (2)- late fees are assessed, the current amount of late fees, and the rate late fees will continue to 
be assessed: (3)- the referenced account is being referred to the Association Attorney for collection. 
 
Upon a property owner becoming 6 months delinquent in assessments or late fees, or $600 delinquent in 
assessments or late fees, the Management Company shall turn the account over to an attorney acting on 
behalf of the Homeowners Association.  A letter will be sent to the property owner advising him or her of the 
outstanding balance and notifying him or her that a lien will be filed unless the account is paid in full or the 
property owner contacts the attorney within fifteen days to establish a payment plan.  If the property owner 
does neither, a lien will be filed. 
 
Upon receiving direction from the LakeRidge Board of Directors, the Management Company shall initiate 
foreclosure proceedings in accordance with Article VI , Section 9 of the Declaration of Covenants, 
Conditions and Restrictions for LakeRidge Townhomes. 
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Upgrade I 

Upgrade II 

Appendix B 
 

Authorized Patio Dimensions * 
 

NORMAN 

 
 

 

JORDAN 
   

Standard Upgrade II Upgrade I 

Standard 

* NOTE:  The ACC will consider patio configurations that may demonstrate more “creativity” in 
design (eg. rounded corners, patterned surfaces or larger dimensions that do not encroach on lot lines 
or easements). The key is a design that adds to the overall look/effect of the backyard plan.  �
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Upgrade I 

Standard Upgrade II 

Standard Upgrade I Upgrade II 

 

 
(Patio Dimensions Cont.) 

TILLERY 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

GASTON 
 

 
 
 
 
 
 
 
 

 
 
 

* NOTE:  The ACC will consider patio configurations that may demonstrate more “creativity” in 
design (eg. rounded corners, patterned surfaces or larger dimensions that do not encroach on lot lines 
or easements). The key is a design that adds to the overall look/effect of the overall backyard plan.  �
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Screened-in Porch Details 
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Porch Details (cont.) 
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Standards For Patio Additions and Screened Porches: 
 
Plans must be done by licensed or qualified professionals and submitted with 2 views, plus footprint 
with all appropriate dimensions, stating colors and styles of finish. Persons drawing plans must sign the 
plans with their professional title. Plans must comply with all building codes, both local and national. 
Enough detail must be given to allow the ACC to make an informed decision. Before construction can 
begin, the ACC must approve plans and local building permits acquired. Specific changes to the 
structure must be spelled out with details. Necessary electrical and plumbing must be performed by 
licensed professionals.  See Section 2.7 and 2.8 for further information 

 
 
 
 
Paint Specifications  
 
Please refer to the Book of Resolutions for current exterior paint specifications.  The book of resolutions 
can be obtained thru the Management Company or from the LakeRidge Townhome website at:  
http://www.lakeridgetownhomes.net/governingDocs.htm 

 
 
 
 
 
 

Plant Criteria  
 
Things to consider before requesting planting changes 

 
· Are you replacing or adding trees/shrubs? 
· Deciduous or Evergreen?  
· If deciduous, specify leaf-drop and/or bloom-drop? 
· Almost all tree/shrubs are susceptible to infestation, particularly beetles and fungus. The homeowner 

must ask him/herself "What pests might I be inviting into LakeRidge?" BEFORE submitting the 
application. 

· Average height  
· Average span 
· Is it a "spreading" variety (particularly bulbs and dwarf specimens). 
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Appendix C 
 

Architectural Modification Application Instructions  
 
This section explains procedures for owners to follow if they intend to make any modifications to the 
exterior of their property.  If you have questions concerning a proposed modification, please contact the 
Management Company, the ACC or Board of Directors. 
 

STEP 1.  Prior to any alteration, addition or improvement to the exterior of your townhome, you, the 
property owner (not a contractor or other party) must submit an ACC application for approval. 
 

STEP 2.  If you need an application from the management company, see Appendix D of this booklet 
for the address and telephone number.  You can copy the multi-page application form from this 
appendix or download a copy from our website, www.lakeridgetownhomes.net. 
 

STEP 3.  Complete the application and return it only to the management company, not the ACC or 
its members, with all detailed supporting documents necessary.  Keep a copy for your files. 
(Applications are not considered until they have been submitted to and logged by  the management 
company.) 
 

STEP 4.  The management company will copy and distribute the application to the ACC or Board of 
Directors, as appropriate.  The management company or the ACC may return the application for re-
submittal if it is not completed properly. 
 

STEP 5.  The ACC will review, and approve or disapprove the application in a reasonable and timely 
manner.  The ACC generally meets once a month to consider applications.  The ACC may consider 
routine applications through e-mail to expedite approval if time and resources allow. 
 

STEP 6.  Once a determination is made, the ACC will return the application to the management 
company, which forwards a copy of the decision to the applicant.  

 

STEP 7.  If an application is approved, the project may begin immediately upon receipt of the written 
notice from the Association and appropriate permits.  If the applicant receives notice of disapproval, the 
reasons and/or requirements will be noted on the application.  The property owner may submit another 
application or may forward any additional information requested by the ACC. The applicant may make a 
written request to the ACC for a final decision.  If the ACC fails to provide a written decision within 
forty-five (45) days following an owner’s written request for a final decision, the modification will be 
deemed approved in its final form. 
 

STEP 8.  If an application is disapproved, the applicant may make a written appeal for reconsideration 
of the decision directly to the Board of Directors, not the ACC, through the management company, 
within thirty days of the date of disapproval. 
 

STEP 9.  SOME MODIFICATIONS REQUIRE TOWN OF CARY BUILDING PE RMITS .  Even 
if the ACC or Board of Directors approves a project, the homeowner is solely responsible for obtaining 
all necessary building permits.  If in doubt, check with the Town of Cary building officials at 469-4340 
or web site at www.townofcary.org 
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Submit to: 
 
LakeRidge ACC Application  
c/o HRW, Inc. 
4700 Homewood Court,  
Suite 380 
Raleigh, NC 27609 
customercare@hrw.net 
Phone 919 787 9000, ext 216  Fax 919-783-9534 
 
Application Form: 
REQUEST FOR ARCHITECTURAL MODIFICATION APPROVAL 
�� Please fill in all items and supply supporting data as requested. 
�� Incomplete forms may cause delays in review of your application. 
�� Make a copy of your completed application for your files. 
�� Submit to the management company (not to the ACC) 
 
 

Date: _________________________________________ 
Property Owner:  _________________________________________ 
Property Address:  _________________________________________ 
 _________________________________________ 
Lot number, if available: _________________________________________ 
Telephone: (W) _________________________________________ 
Telephone: (H) _________________________________________ 
 
Description of Improvement: 
________________________________________________________________________________ 
________________________________________________________________________________ 
________________________________________________________________________________ 
________________________________________________________________________________ 
________________________________________________________________________________ 
________________________________________________________________________________ 
________________________________________________________________________________ 
________________________________________________________________________________ 
________________________________________________________________________________ 
________________________________________________________________________________ 
 
Is the modification on common areas? Yes_______ No______ 
 
 
FOR THE HRW OFFICE ONLY 
 
Application ID:__________  Dated Received: _______________  Received by:____________________ 
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Construction materials to be used: ________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
 
Colors (Attach sample if necessary): ______________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
 
This architectural request must be accompanied by two (2) different drawings, if applicable: 
 
1.  PLOT PLAN . Show the improvement (e.g., patio, landscaping, yard lights, etc.) and its relationship 

and distance to property lines, easements and drainage ditches (if any), neighbor’s units and common 
areas. Use the surveyor’s plot plan you received at time of closing or obtain a plot plan at 
http://arcims.webgis.net/webgis/cary/default.asp, the Town of Cary GIS web site. Draw the 
improvement to scale as close as possible. 

 
2.  ELEVATION Vertical view of the improvement as would be seen in a photograph. The elevation 

should show the height above the finished grade and width, and all relevant details of the proposed 
request. Be specific to expedite the review process. Photographs and brochures should be submitted 
when available. 

 
In applying for the above architectural modification, I agree to follow to the best of my ability the 
changes as described. I agree to meet any and all code, permit and other requirement deemed necessary 
by the Town of Cary, county, state or other applicable authority. 
 
I agree that I and my assigns are solely responsible for the maintenance, repair, removal, 
replacement and any costs due to damage to neighbors’ and common area properties caused by my 
modification.  I agree to amend my property deed indicating that the owner, and not LakeRidge 
Homeowners Association, is responsible for exterior maintenance of the improvement and is responsible 
for any additional maintenance normally the responsibility of the LRHA that are a result of the change. 
(For example, if a screened porch is being built the entire structure, including the roof, will be the 
responsibility of the homeowner.) Final Approval of the request will be withheld until proof of the 
foregoing is submitted to the ACC. 
 
___________________________________________  ________________________________ 
Owner’s Signature       Date 
 

Owner’s Name (Printed) 
 
FOR THE HRW OFFICE ONLY 
 
Application ID:__________  Dated Received: _______________  Received by:____________________ 
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(FOR ACC USE ONLY) 
 

The Architectural Control Committee of the LakeRidge Townhomes Association hereby  
APPROVES     ____________________ 
DISAPPROVES    ____________________ 
Requests Further Information  ____________________ 
 
your architectural request with the following conditions or requesting the following information, or for 
the following reasons: 
 
________________________________________________________________________________ 
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
________________________________________ 
 

Signature        Date 
 
NOTICE:  IF YOUR REQUEST IS DISAPPROVED, YOU HAVE THE RIGHT TO APPEAL THE 
ACC DECISION DIRECTLY TO THE BOARD OF DIRECTORS OF LAKERIDGE TOWNHOMES 
ASSOCIATION.  YOUR REQUEST FOR APPEAL MUST BE IN WRITING AND DELIVERED TO 
THE MANAGEMENT COMPANY WITHIN THIRTY (30) DAYS OF ACC DISAPPROVAL.  THE 
DECISION OF THE BOARD OF DIRECTORS IS FINAL.  THE BOARD OF DIRECTORS WILL 
HEAR YOUR APPEAL AT THE NEXT REGULARLY SCHEDULED BOARD OF DIRECTORS 
MEETING. 
 
FOR THE HRW OFFICE ONLY 
 
 
Application ID:__________  Dated Received: _______________  Received by:____________________ 
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Standards For Patio Additions and Screened Porches: 
 
Plans must be done by licensed or qualified professionals and submitted with 2 views, plus footprint 
with all appropriate dimensions, stating colors and styles of finish. Persons drawing the plans must sign 
the plans with their professional title. Plans must comply with all building codes, both local, state and 
national. Enough detail must be given to allow the ACC to make an informed decision. Before 
construction can begin, the ACC must approve plans and local building permits must be acquired. 
Specific changes to the structure must be spelled out with details. Necessary electrical and plumbing 
must be performed by licensed professionals. 
 
From the Town of Cary website: 
http://www.townofcary.org/Departments/Inspections___Permits/FAQ.htm - 1 
 
When is a Town, County or State Permit Required? 
 
When is it necessary to obtain a building permit? Well, the answer is ALMOST ALWAYS!  
A permit is required anytime work is done on a building or structure, or the systems serving the structure 
(including plumbing, mechanical and electrical wiring) with a few exceptions, including the following. 
 
The North Carolina State Building Code states, "No person, firm or corporation shall erect, construct, 
enlarge, install, alter, repair, move, improve, remove, convert or demolish any building, structure, or 
service system without first obtaining a permit for such from the Inspections Department having 
jurisdiction." 
 
Everyday projects requiring permits include: 
�� Converting a residence to a business. 
�� Constructing a deck, screened porch, or sunroom. 
�� Installing an irrigation system. 
�� Installing a swimming pool. 
�� Adding a ceiling fan. 
�� Finishing an attic or basement. 
�� Replacing a furnace or air conditioner. 
�� Installing gas logs, attic fans, skylights. 
 
A permit is not required for: 
 
�� Replacement of non-structural, cosmetic building elements, such as: floor and wall coverings; 

moldings and trim; cabinets and casework; roof coverings with same materials, etc. 
�� Residential accessory buildings that are no more than 12 feet in any dimension. 
�� Replacement of electrical fixtures and components when work is not done within the wall or ceiling 

cavity or behind the finished wall or ceiling surface. 
�� Replacement of plumbing fixtures when the work does not go beyond the trap seal. 
�� Replacement of water heaters in the same location with the same fuel source. 
�� Installation of low voltage exterior landscape lighting. 
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IMPORTANT NOTE: 
You are responsible for determining if a building permit is required. Neither the ACC nor the LakeRidge 
Townhome Association is responsible for determining if a building permit is required. If it is later 
determined that a permit was required but not obtained, the project will be deemed DIS-APPROVED 
until the project is brought compliance with the Town of Cary building codes. ALL additional costs of 
compliance will be born solely by the property owner Application Form 
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Appendix D 
 
LakeRidge Management Company  Management Co. Contact 

 
 

 
 
 
 
 
 
Office Hours                         24 Hour Emergency Assistance     
 
 
 
 
 
 
LakeRidge Townhomes Contacts 
 

Board of Directors                 BOD@lakeridgetownhomes.net 
Architectural Control Committee (ACC)      ACC@ lakeridgetownhomes.net 
LakeRidge Website  www.lakeridgetownhomes.net 
 

Preston Village Contacts*  
 
Preston Village Board boardmembers@prestonvillage.com 
Preston Village Website www.prestonvillage.com 
 

 
 
* LakeRidge is a part of the Preston Village Community but all LakeRidge issues 

are handled by LakeRidge.  Do not use the Preston Village architectural forms or 
submit any LakeRidge homeowner issues to Preston Village.  

                               

HRW Inc. 
4700 Homewood Court,  
Suite 380 
Raleigh, NC 27609 
Phone No.:   469-8661 
Fax No.:       469-4831 
Website:  http://www.hrw.net/  

Monday through Thursday 
8:30 AM to 5:00 PM 
 
Friday 
8:00 AM to 2:00PM 

Precious Fisher 
Phone No.:  787-9000 
Fax No.:      783-9534 
e-Mail:   pfisher@hrw.net 
  

919-783-9530 


